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Step 1 – Registered Instructors / Service Providers logon to the portal 
https://members.myactivesg.com/sp/   SwimSafer  View Assessment 

 
 

Step 2 – An Assessment Listing display, click “View Details” of PUBLISHED assessment.  Status 
of assessment on both Setup required or Published can be amended.  

 
 

Step 3 – Assessment detail displays, click “Edit Student”.   
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Step 4 – A pop-up page displays, amend details as per below  click “Save Changes”.    

 

 

Step 5 – A green bar displays to confirm particulars updated.     
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Step 6 – Once amendment completed, click “Generate e-Certificate”  “e-Certificate” to view.  

    

 

 

Step 7 – The e-Certificate shows as below, then save it accordingly.      

 

 


